
These slides will show you how to: 
 

1.Get your Scopus ID 

2.Select your preferred name for publications 

3.Update your affiliation to the University of Jordan 

4.Merge your Scopus names/accounts into one account 

 



Importance of these actions: 

• All your papers will get counted into single account (make your publication 

outcome more visible!) 

• Allow the university to continuously track and monitor its research output 

• Promoting the ranking of the University of Jordan by ranking systems  

 



How do I get my Scopus ID? 



Go to https://www.scopus.com/ and click on “Author search”: 
 

https://www.scopus.com/


Conduct an author search by typing the first and the last name of the author as in the 
example below. Note: affiliation can be added to in case needed to promote minimal 
number of similar authors 
 



Click on your name 



ID appears under your name 



How do I change my name 
and/or affiliation? 



If the affiliation is not the university of Jordan as you see in this example: 



Edit your profile by clicking ”Edit author profile” icon as below 



By editing your profile you can do four things as summarized in the box 
below: click “proceed to make changes” to start… 



Scopus will  ask you to select the preferred name. Please use this from now on in 
all publications 



Next step is to update your affiliation. Click on 
“Review Affiliation” 



From the drop menu, select ”the University of 
Jordan” 



From the drop menu, select ”the University of 
Jordan” 



Confirm your selection and submit.. 



Once your affiliation is updated. Select 
“submit” 



A “thank you” message will pop up and inform you 
that the changes will get in place shortly.. 



This is the email you 
will get to confirm 
the receipt of the 
edits/updates 



https://www.youtube.com/watch?v=E5ez-zy9Ra8 

How do I merge my multiple names? 
 

See this: 
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