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Advanced Excel 2016 

◦ Some Functions:  

◦ Finding the average  

◦ Finding the median 

◦ Finding the variance  

◦ Finding the standard Deviation 

◦ Finding the rank  



◦ Sorting  

◦ Subtotals 

◦ Filtering  

◦ Pivot Tables 



Finding the average  

 

 

 

 

 

In Excel:  

= average(…. : ….) 



Finding the median 

 

 

 

 

 

 

In Excel : 

= median(…. :  …..) 
 



Finding the variance and 
standard deviation 

In Excel: 

=var(…. : …..) 

In Excel: 

=stdev(…. : …..) 



Finding the Rank  

In Excel: 

=rank (….., …….,  …….) 

Number 

(Grade) 
List of Numbers 

(Grades) 

0: descending 

1: ascending 



Sorting  

◦ You can sort text, numbers, or  dates. 

◦ In Excel: 

Home tab editing group sort and filter icon click on custom 

sort 

 



Subtotals 
◦ Is a quick way to summarize your  sorted data. 



◦ Remember you have to sort first, then do the subtotal. 

◦ In Excel: 

Data tab Outline Click on Subtotal 

 



Filtering 

◦ If you only want to display records that meet certain criteria, you 

have to use filtering. 

◦ In Excel: 

Home tab editing group sort and filter icon click on filter 



Pivot Tables 

◦ Pivot tables summarizes and categorizes information a data file, 

and then facilitates the reorganization of the resulting table. 



In Excel: 
Insert tab Tables group click on 

PivotTable 


